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SCHOOL FACILITIES BOARD 
APPLICATION PROCESS FOR FUNDING OF LAND 

 

Adopted: March 4, 1999  
Modified: March 25, 1999; June 14, 1999;

August 19, 1999; February 3, 2000
April 6, 2000; December 15, 2004

Step I. Justification of Need for Land 

When a school district has been approved for new construction by the Board, it may request land for the 
new construction, if necessary.  
  
Until the Board finalizes procedures for measuring student capacity and for doing ADM projections, 
school districts that can show an urgent need for land using their own ADM projections and the working 
definition of student capacity may request early processing of an application for land. Board staff will 
review the ADM projections and student capacity calculations.  
  
District ownership of land does not necessarily prevent the district from receiving funds for new land. The 
district must demonstrate that the district-owned property is not suitable for the needed new school.  
  

Step II. Request to Purchase a Specific Site 

A. Justification of selected site The district must provide a map of the district showing current schools 
and the projected student population, grade levels served and attendance boundaries in various locations 
in the district, which supports the location of the new school at the requested site. The district must also 
provide a listing of vacant parcels currently owned by the district (including the size of each parcel and its 
location), describe the site selection process, explain why this site was chosen over alternative sites, and 
summarize any joint use provisions or other intergovernmental agreements related to the site. The district 
must also provide a legal description of the desired site, the size of the site and an estimate of the cost of 
the site.  
  
The district may also provide information on more than one site.  
  
B. Size of site The range of acreage table approved by the Board is provided to allow districts some 
leeway in site selection. Districts will need to provide special justification if the site size is not within the 
range shown on the following table.  
  
It is not expected that allowances will be made for additional acreage for limited use activities that are 
only remotely related to the teaching and learning enterprise. Limited use activities would include, but not 
be limited to, athletic fields that are only used for interscholastic competition rather than daily activities, 
and non-school related community functions. The site size will be based on the eventual size of the 
school, if expansion is planned. The district may request a larger or smaller site if conditions require. The 
district may purchase additional acres with local funds.  
  
Districts should give careful consideration to joint-use sites such as those which adjoin community parks 
and play grounds. The ranges indicated are not intended to dictate a minimum acreage if planned use 
can be designed to include cooperative development.  
  
C. Information cost estimate If a school district needs monies to verify, gather and submit the 
information required in Step III, it must submit a cost estimate. 
  
Rather than allocating monies to a school district to verify, gather and submit information required in Step 
III, the Board may approve the SFB staff to select an entity to verify, gather and submit information 
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required under Step III for a school district, in which case the entity will be paid directly by the Board.  
  
After reviewing the recommendation, the Board will preliminarily disapprove or approve the site. 

Step III. Additional Information Required  

 
After the completion of Step II, if the school district receives preliminary approval by the School Facilities 
Board to accept the site, the Board will approve monies to allow the district to verify, gather and submit 
the following information about the site. Preliminary approval by the Board will also result in monies being 
allocated to cover closing costs. The district will provide documentation of the actual expenditures from 
the monies provided. 

1. An appraisal of the land that documents that the proposed cost is at or below the fair market 
value.  

2. Legal description  
3. Level one environmental assessment, plus the following factors (if not included):  

o Hazardous materials  
o Archaeology  
o Endangered flora and fauna  
o Noise  
o Soil conditions  
o Adjacent land owners and/or uses  

4. Boundary and Topographical Survey  
5. Drainage statement  
6. Site development cost  
7. Photographic survey (if required by planning and zoning departments)  
8. Feasibility site diagram - conceptual study by a design professional illustrating proposed 

development of the site (based on the eventual size of the school, if there are plans for 
expansion), indicating:  

o Property lines and measurements  
o Setbacks, right-of-ways, and easements  
o Vehicular access and parking  
o Pedestrian and bicycle access  
o Building zone  
o Drainage concept  
o Utility routes or systems  
o Activity fields and courts  
o Limit-lines and calculation of useable area  
o Existing features to be demolished or preserved  
o Future expansion capability  

Final distribution of monies to purchase the site may be made if Step III reveals no serious problem with 
the site. If the actual cost of the site does not exceed the Board approved amount the Executive Director 
may make the final determination of site funding without further action by the Board.  
  
The district will provide documentation of the actual expenditures from the monies provided and the 
actual closing costs within 60 days of the final distribution. The Board may approve actual expenditures 
that exceed the monies provided by up to ten per cent. Expenditures exceeding this amount require 
approval by the Board.  
  
If the site is rejected as a result of information gathered in Step III, the district repeats Steps II and III with 
a new site.  
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Adopted: March 4, 1999  

Additional Items 

1. The proposed process was developed based upon the purchase of undeveloped private land. 
The executive director is granted authority to deviate from the process to meet other 
circumstances as they arise, such as purchasing state-owned land, condemnation, etc. and bring 
such recommendations to the Board.  

2. The proposed process was developed for land needed for elementary schools needed by fall 
2001, or middle or high schools need by fall 2002. There may be instances where it is in the best 
interest of the state to provide for needed land purchases that extend beyond these interim time 
periods. To meet these circumstances, the executive director is granted the discretion to review 
these requests and bring funding recommendations for these land purchases to the Board.  

March 4, 1999 NOTE: Under Step II., C. Size of site The range of acreage table was not approved by the 
Board, but was referred to the Guidelines Committee.  

 
March 25, 1999 NOTE: The Board approved the range of acreage table. The Board approved removing 
the following sentence from Sep II, Item C.: "It is anticipated that the lesser amount of each range 
indicated will generally be the size of choice."  
  

SCHOOL SITE SIZES 
[Useable Acres] 

 
  

  ELEMENTARY SCHOOL 
ELEMENTARY, MIDDLE 

AND JUNIOR HIGH 
SCHOOL 

HIGH SCHOOL 

Grade Levels 
Preschool w/disabilities, 

Kindergarten, and Grades 
1 through 6 

Preschool w/disabilities, 
Kindergarten, and Grades 

1 through 8 
Grades 9-12 

  STUDENTS SIZE (Acres) STUDENTS SIZE (Acres) STUDENTS SIZE (Acres)
249 or less up to 8 249 or less up to18 249 or less Up to 30 
250 - 449 5 - 9 250 - 399 6 - 22 250 - 599 15 - 35 
450 - 649 6 - 10 400 - 599 8 - 24 600 - 999 20 - 40 
650 - 849 8 - 12 600 - 799 10 - 26 1000 - 1399 25 - 45 
850 - 1049 10 - 14 800 - 999 12 - 28 1400 - 1799 30 - 50 
1050 - 1249 12 - 16 1000 - 1199 14 - 30 1800 - 2199 35 - 55 
1250 or more 14 - 18 1200 - 1399 16 - 32 2200 - 2599 40 - 60 
    1400 - 1599 18 - 34 2600 - 2999 45 - 65 

Approved 
Useable Range 

(minimum - 
maximum) 

    1600 or more 20 - 36 3000 or more 50 - 70 
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